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. OBwme nonoxeHus.

I 1 Hactosuwee [lonoxeHve paspabotaHo B cooTBeTcTBUM ¢ PeanepanbHbiM 3aKOHOM
N2 14803 ot 27.07.2006 1 «O6 nHpopmaLmmn, MHHopMaLMOHHbIX TEXHOMOIMAX U O 3aLuTe
f=Dopmaumny B pepakuum ot 18 mapta 2019 r, ®enepanbHbim 3akoHom Ne 152-03 ot
27 07 2006 r «O nepcoHanbHbIX AaHHbIX» B peaakymn oT 31 gekadbps 2017r; KoHCTUTyUnEN
Foccuickon ®epepauun o TpynosbiMm kodekcom Poccuiickon depepauunn, YcTaBom
fowxonsHoro obpasoBaTtenbHoro yupexaeHnus. Mpun coctaBneHun yvteHo lNMonoxeHune o6
ocoderHocTAX 00paboTkn nepcoHanbHblX AaHHbIX, OCYLIECTBASeMon 6e3 ncnonb3oBaHns
cpencTte aBToMaTtusauuu, yreepxaeHHoe octaHosneHnem lMpasutensctea PO Ne 687 ot
15.09.2008r; TpeboBaHna K 3awmTe nepcoHanbHbIX AaHHbIX nNpu nx obpaboTke B
MHMOPMAaLMOHHbIX CUCTEMAxX NepCoHanbHbIX AaHHbIX, YTBEPXAEHHbIE [locTaHOBNEHMEM
MNpasutennctea Poccuickon ®egepaumn Ne 1119 o1 01.11.2012r.

1.2 [lanHoe [lonoxeHne onpeaenseT OCHOBHble TpeboBaHus Kk 3awymTe, obpaboTke, nopsaky
NONy4YeHNs, XpaHeHUA, UCMNONb3OBaHUA W nepefavu NepcoHanbHbIX AaHHbIX COTPYAHUKOB
AOETCKOro cajia, a Takke OTBETCTBEHHOCTb 3a HapyLLUEHNE HOPM, perynupytowmx obpaboTky n
3aLMTY NepcoHanbHbIX JaHHbIX B AOLLKONIbHOM 006pa3oBaTENbHOM YYpEXAEHUN.

"1.3. lMonoxeHne ycTaHaBNMBAET OCHOBHLIE NOHATUA U COCTAB NEPCOHANbHbLIX AaHHbIX
pabotHukos B JOY, pernameHTMpyeT hopMUMpoBaHne 1 BEAEHUE NUYHbLIX Aen, onpeaenseT
npasa 1 0093aHHOCTV PabOTHUKOB MO 3aLUUTe NepcoHanbHbIX AaHHbIX, a Takxke 06A3aHHOCTU
COTPYAHUKOB NO 0BecneYyeHnto 4OCTOBEPHOCTM NEPCOHaNbHbIX AaHHbIX.

1.4. Uenbto Hactoswero [lonoxeHns sBnseTtcs obecnedyenHue 3alimTbl npaB U cBobon
negarorndecknx paboTHMKOB ©  obcnyxuBatowero nepcoHana npu obpaboTtke ux
nNepcoHanbHbIX AaHHbIX, B TOM YuUCNe 3aliuTbl NpaB Ha HENPUKOCHOBEHHOCTb YaCTHOW
KU3HW, NTUYHYIO TalHY.

1.5. [lpn onpepeneHnn obbema W copepXaHus nNepcoHanbHbIX [AaHHbIX paboTHWKA
aamuHucTpauuns  JOY  pykosoactByetcst  KoncTtutyumen  Poccuiickon — depepauuu,
®efepanbHbIMU 3aKOHaMKU U HAcToALWUM [onoXKeHnem.

1.6. [lepcoHanbHble AaHHble OTHOCATCS K KaTeropuu KoHWAeHUManbHOW WHdopMaLmn.
PeXnm  KOH(UAEHUMANbHOCTW  NEPCOHanbHbIX  AaHHbIX  CHUMaeTcsa B cryvasx
0Be3nnyMBaHMA UM NO UCTEYEeHUW 75 NeT cpoka XpaHEeHWs, ecny MHOE He onpeaeneHo
33KOHOM.

1.7 Hactosujee [NonoxeHne aBnseTcs BHYTPEHHUM NOKanbHbIM HOpMaTUBHbIM aktom AOY,
0083aTeNbHbLIM ANA NCNONHEHWSI BCEMW paboTHUKaMU, UMEIOLYMMIU AOCTYN K NEPCOHANbHbLIM
A3HHBIM COTPYAHNKOB [OLLKOMbHOrO 0bpasoBaTENbHOro yYpexXaeHus.

2. OcHOBHBIE NOHATUA U COCTaB NEPCOHaNbHbIX AaHHLIX PaBGOTHUKOB.

2.1. llepcoranbHble 0aHHble - Nobas UHOPMaLUA, OTHOCALLAACS K ONpeaeneHHoMy WUnu
onpeaenaeMoMy Ha OCHOBaHUWU Takow nHdopmauuy usndeckoMmy nuly, B TOM YuCne ero
Damunus, UMs, 0TYECTBO, rodl, MecsLl, AaTa U MECTO POXAEHUS, a TaKKe afapec, ceMeitHoe,
CoumansHoe, MMYyLIEeCTBEHHOe nonoxexue, obpasoaHue, npodeccus, AoXoAbl W apyras
wHopMauus.

2.2 [lepcoHanstsie daHHble pabomHuka - 3To UHopMauuUsa, Heobxoaumas 3aBeqytoLemy
AOY B cBA3M C TpyAOBLIMU OTHOLLEHWSIMU W KacaLLAsCA KOHKPETHOro COTpyAHuka. Mog
AHdopmaunen o paboTHWMKE NOHWMAOTCA  CBedeHWMs 0o  daktax, CcobbITUaX U
ODCTOATENLCTBAX XM3HWM paboTHUKA, NO3BOMAIOLNE WAGHTUMULMPOBATL €ro NWUYHOCTL.
llepcoHanshbie AaHHblie paboTHWKA COAEPXaTCsi B OCHOBHOM AOKYMEHTE NepCOHanbHOro
y4eTa pabOoTHMKOB - NYHOM aene paboTHuKa.

2.3. Obpabomka nepcoHansHbix 0aHHbIX — 3TO AEUCTBUA (Onepauun) C nepcoHarnbHbIMM
AadHbIMK,  BKMOYas cOOp. cucTemaTtu3aunio 1 HaKOMNEeHWe, XpaHeHue, YTOYHeHue
(ODHOBNEHUE U U3MEHEHME), UCMONL30BaHNE W PacNpOCTpaHeHUe (B TOM 4ucne nepegadya)
NEPCOHalbHbIX AaHHbIX.



- & FacnpocmpaHeHue nepcoHallbHbIX O0aHHbIX - AEeNCTBUSA, HanpasfieHHble Ha nepeaavy
TEQCO=ansHsIX AaHHbIX ONpeaeneHHoMy Kpyry nui (nepefadya NepcoHanbHbIX AaHHbIX) Unu
“2 03-2COMNEHWe C NepcoHanbHbIMU AaHHBbIMW HEOrPAHUYEHHOro Kpyra nuy, B TOM Yyucne
DS-200008aHME NEPCOHANbHbIX AaHHbIX B CpeACTBAX MacCoOBOW MHOpMaLMnN, pasmeLleHne
2 W= DODM2UUOHHO-TENEKOMMYHUKALMOHHbBIX CeTAX WM  nNpeaocTaBneHne poctyna K
DEQCOS2NeHBIM AaHHBIM KakKUM-1nbo UHbIM cnocobom.
2 5 Jcnonb3o8aHue nepcoHarnbHbIXx OaHHbIX - OEeNCTBUSA (onepauun) C nepcoHarnbHbIMK
Sa--=an. coBepwaemble JOY B uUensx NPUHATUA peLlueHuA WU COBEPLUEHUA WHbIX
ZEdcTENA. NOPOXAALNX pUANYECKNEe NOCNeACTBUS B OTHOLLEHUN paboTHUKa unn Apyrux
Twe TS0 uHbIM 0Dpasom 3aTparvBaroLLmx npasa n csoboAbl paboTHMKa UnNu Apyrux nuu.
25 ObwedocmynHble rnepcoHallbHble 0aHHble - MNepcoHasnbHble [AaHHble, A0CTyn
SEOTDaHUYEHHOTO Kpyra nuuy K KOTOpbIM NpefocTaBneH c cornacua pabotHuka unu Ha
TODLIE B COOTBETCTBMM C dpefiepanbHbiMy 3aKOHaMW He pacnpocTpaHseTca TpeboBanue
COSN0AeHNA KOHMUAEeHUManbHOCTH.
Z 7 B cocTaB nepcoHanbHbix AaHHbix paboTHuka [OY BXOAAT:
*  2HKeTHble 1 Buorpaduyeckme AaHHble,
+ obpasoBaHue,
* CBe[EeHWs O TPyAOBOM 1 0DLEM CTaxXe,;
* CBE/JEeHWsi O COCTaBe CeEMbM,
* NacnopTHble AaHHbIE,
* CBEJEHWSI O BOMHCKOM y4eTe,
« cBeJeHus 0 3apaboTHOM nnarte coTpyaHuKa;
* CBE[EeHWs O coumarnbHbIX NbroTax;
*  CchneunanbHoCTb;
*  3aHMmaemast OIMKHOCTb;
« aApec MecTa XuTenbcTsa u Tenedon;
*  mecTo paboTbl Unn y4ebbl YNEHOB CEMbU U POACTBEHHWUKOB,
* CcoaepXaHue TpyAoBOro Aorosopa;
*  NOANVHHMKL WU KONWUW NPUKa30B;
*  NM4HOE AEeNO U TPYAOBAsA KHMKKA COTPYAHUKA;
* OCHOBaHMA K Npukasam;
= martepuanbl NO MOBbILIEHUIO KBanudukauum u nNepenofrotoBke COTPyAHWKa, €ero
arrectayun, cnyxebHbiM paccnefoBaHUAM.
2 8 [Nussoe pgeno pabotHuka [JOY HaxoauTcs B AOKYMEHTauMu AenonpoussoanTens w
COCTONT U3 CneayuInx AOKYMEHTOB:
- 2=eTa;
= as7Tobuorpadus;
* oMM JOKyMeHTOB 06 obpasoBaHuu,
= xapTosdka dopmbl T-2;
= wONW= NpuKasa o npuéme Ha paborty;
= TpyAoBsO# 4OroBop;
= OOsyMEHTHl CBA3AHHbIE C NEPEBOAOM U NepemelleHnem paboTHMKa (Konuu nNpuKasos,
3assnesus paboTHuka u T.n.);
*  BoNUCKM (KONKMKM) U3 OOKYMEHTOB O MPUCBOEHUN NOYETHbIX 3BAHWIA, YY4EHOW CTENeHw,
Harpasaesun rocyAapCcTBEHHbIMU Harpagamu;
*  KONWM HArPaaHbIX NMUCTOB;
* STTEeCTaUMOHHbLIE NUCTLI;
=  XONWUM NPUKA30B O NOOLLPEHUAX, B3bICKAHNSAX;
= X3pakTepUCTHKKM C Npeabiayllero mecrta paboTsl;
= 3assnexne padoTHuka 00 yBONbHEHUM,
= KONWUS NPUKa3a 00 yBONbHEHWUU;
« 3amsnenne paboTHuka 00 o3HakoMmneHun ¢ gokymeHtamun AOY, yctaHasnusaowmmm
nopsA0K 00paboTkm nepcoHanbHbliX AaHHbIX PabOTHUKOB, a TakkKe O ero npasax u
00s3aHHOCTNAX B 3TOM oOnacru;




®  S8VTWE  [IOKYMEHThI, HaxoxaeHue KOTOpbIX B nu4Hom pfene 6Gyger npusHaHo
LENEC000pasHbIM:

T 8§ JwuHoe  peno  paboTHMKa  AOLIKONBHOMO obpasosatenbHOro  yypexaeHus
SHTDHASTCA Takke ONnch Beex AOKYMEHTOB, Haxoasmxes B gene.

&8 PaawewieHne Ha ouLManLHoM cante coTorpacuii paboTHWKOB, BMAEO ¢ paboTHMKamm

SIS DAspellatoT nyTeM NpeAocTaBneHwusl cornacus Ha 00paboTky nepcoHanbHbIx

"= S S0WKONbHOM 0bpasoBaTenbHOM yypexaeHuy.

‘lepcoHanbHble  JaHHble pabotHuka [OY  ssnsioTcs KOHmnAeHUManbLHo

SUMEM N He  MOrYT  BbiTb  MCMOMb30BAHI COTPyAHUKaMU  OOLUKOMbHOro

TEINBHOIO yYpexaeHns B NIUYHbIX Lensax.

fopanok nonyyeHus, obpaboTku u nepesaun NepCcoHankHbIX AaHHbLIX PaGOTHUKOB.
(= ° Tloa 0BpaboTkoil NepcoHanbHbix AaHHbIX paboTHuka AOY noHumaeTcs nonyyeHue,
==we. KomMBuHMpoBaHUWe, nepefaya Unu N6Boe APYroe ncnonb3oBaHvne nepcoHanbHbIX
=- “OTPyAHWKa AOLWKOMbHOro obpasoBaTenbHOro yuypexaeHus.
32 B uensx obecnevennss npas u ceoBop Henoseka v rpaxaaHuHa npu obpaboTke
TEDCOHaNbHbIX AaHHbIX paboTHUKE 0653aHb| cobnoaathbes cneayolme obLme TpeboBaHus:
321 TlonyyeHue, XpaHeHne, kombOuHupoBaHue, nepegava wnu noboe  apyroe
MENONs308aHMe  NEPCOHanbHbIX  AaHHbIX pabotHuka AOY moxeT OCYLLECTBNATLCSH
WOL0sMTENBHO B Uenax obecneyenus COBMIOAEHNS 3aKOHOB U WHbIX HOPMaTUBHbIX
TESS085iX aKTOB, COAEUCTBUA paBoTHUKaM B TPYAOYCTpOUCTBE, 0BYYEHUN 1 NPOABUKEHUM
70 cnywxDe, obecneyeHus NUYHOM BesonacHocTu COTPYOHWKOB, KOHTPONS KONMWYecTsa u
FSSECTEE BhINONHAEMON paboThl 1 oBecneyerus COXpPaHHOCTU NMyLLIEeCTBa.
222 Tpu onpegeneHnn o6bema u cofepxanus, obpabaTbiBaeMbIx NEpCoHanNbHbIX AaHHbIX
D200THMKa  3aBEAYIOLLNIA OOY  ponxeH PyKoBOACTBOBaTLCS KOHCTUTYLUMeN Poccuiickon
S=aepaumn, Tpyaosbim KOAEKCOM 1 NHbIMK dheaepantHbIMU 3aKoHAMU.
223 Bce nepcoHanbHble AaHHble paboTHuka nonyyatoTcs Yy Hero camoro. Ecnu
TESC0HansHbIe aHHble COTpYaHUKA HOY Bo3mMoxHO NONYHNTb TOMBLKO Y TPETbEN CTOPOHSI,
TO p2BOTHUMK AONXKEH BbiTh yBedomneH o6 aTom 3apaHee, 1 OT Hero AOIKHO ObITh NonyyeHo
RMC=MEHHOE cornacue.
224 3asenyounii AOWKOMbHBLIM ObpasoBatenbHbIM yypexaeHuem AOIKEH CcoobLWnTL
B=00THMKY O Lensix, npeanonaraembix UCTOMHMKAX U cnocoBax NOJTyHeHUA NepcoHarnbHbIX
EESSsX. 2 Takke O XxapakTepe MOANEXKALUNX  NONYYEHUIO NepPCoHanbHbIX AAHHLIX W
SEESESCTEMSX 0TKa3a COTPYAHUKA 4aTh NMUChMEHHOE cornacve Ha ux nonyveHwue.
225 He monyckaercs rlony4eHne n obpaboTka nepcoHanbHbIX AaHHbIX paboTtHuka OY o
SIS TOSMTMNECKUX, PENUINO3HBLIX U UHbIX ybexaeHnsax u yactHoun XW3HW, a Takke 0 ero
SIESCTEE 8 00LUECTBEHHbIX O0beanHeHusIXx unu ero npogCcor3HoN AeAaTenbHocTn, 3a
CEROSEseM cnyyaes, NMPEAYCMOTPEHHbIX 3aKOHOAATENLCTBOM Poccuiickon denepayumm.
B28 PaBoropatens He umeer fPaso nonyyats n obpabarbiBath nepcoHanbHble AaHHble
PE00THME © ero uneHcTee B o0LIEeCTBEHHbIX obbeaAnHEeHNAX unu ero NPOCO3HOM
EESTENSHOCTI. 33 UCKNTYEHNEM ClyHaes, NpeaycmMoTperHbIX heaepansHbiMu 3aKoHamu.
327 MNpw npussiTuy PELLEHNN OTHOCUTENLHO PaboTHUKA Ha OCHOBaHUM ero nepcoHanbHbIX
SSSSSX H5S  DONYCKaeTCs  MCNoNb3oBaHue AAHHBIX,  NOMNYYEHHbIX UCKMYUTENBHO B
iPEsynsTaTe ux S8TOMaTusnmpoBaHHou 06paboTku nnu SNEKTPOHHOro NonyyeHus.
3.3 Mpssiwns: 065paboTkU NEPCOHabHbIX AaHHbIX paboTHWKoB [1OY:
* 33W0sHOCTM uenel u cnocobos 00paboTkM  nepcoHanbHbIx AAHHBIX  1©

2

= CooTBETCTBMS  uenen 06paloTku NEPCOHANBHBIX  AaHHbIX  Lenam, 3apaHee
ONpDEAENeHHBIM U 3a8BNEHHbLIM npu cbope nepcoHanbHbIx AaHHbIX, a TakKke
MONHOMO4YMAM paboTHuKa, OCyljecTenatoLlero obpaboTky nepcoHanbHbIx AaHHbIX;

*= CcootBercTBMA OObema u Xapaktepa obpabaTbiBaembix NepCoHanbHbIX AaHHbIX,
cnocobos 0BpaboTku NEPCOHanbHbIX AaHHbIX Lensm 0BpaboTkn nepcoHanbHbIx
O3HHbIX

" SOCTOBEPHOCTM NEepPCOHanbHbIX AaHHbLIX, KX AOCCTATOMHOCTM Anst uenen o6paboTku,




SE40NYCTUMOCTU 0DPaboTKM NepcoHanbHbIX AaHHbIX, N3ObLITOYHbLIX MO OTHOLUEHUID K
LENAM, 3a8BNEeHHbIM Npy cbope NnepcoHanbHbIX AaHHbIX;

*  SE00NYCTUMOCTM OObeanHeHUst Co3AaHHbIX A HECOBMECTUMbIX MEXy cobon Lene
£33 AaHHbIX NHPOPMALIMOHHbBIX CUCTEM NEPCOHATbHbIX AAHHBIX.

B cnywaﬂx HENOCPEACTBEHHO CBA3aHHbLIX C BOMPOCAMU TPYAOBbIX OTHOLLUEHUN, B

sT=eTcTamm co cT. 24 KoHctutyuun Poccuiickon depepauyum BO3MOXKHO MOMyYeHue U

T¥2 [aHHbIX O 4aCTHOW XW3HW paboTHWKA [OLUKONbHOrO obpa3oBaTenbHOro

2E+1M8 TONbKO C €ro NUCbMEHHOTO cornacus.

% 00paboTke, nepegade M xpaHeHUo NepcoHarnbHbIX AaHHbIX PaboTHMKA MOTyT UMETb

S5TYT COTPYAHWUKM AOLLKONBHOrO 06pa3oBaTensHOro yYpexaeHus.

© WiCnons30BaHne NepcoHanbHbIX AaHHbIX BO3MOXHO TOMbKO B COOTBETCTBUM C LENSMU,

SENMBLUMMK X nonyyeHune. [lepcoHanbHbie AaHHble He MOryT ObiTb MCNONb30BaHbI B

TOWHMHEHNS UMYLLIECTBEHHONO M MOpanbHOro Bpeda rpaxagaHam, 3aTpygHeHus

aunn npas 1 cBobop rpaxaan Poccuiickon Pepepaumn. OrpaHudeHve npas rpaxaan

“cxon defepaumn Ha OCHOBE WCMNONb30BaHWA WHgopmaumn o6 ux counansHoM

XO#AEHMN, O pPACOBOW, HALMOHANbHOW, A3bIKOBOW, PENUrMo3HON W NapTUAHOM

“24NEXHOCTU 3anpeLeHo 1 KapaeTca B COOTBETCTBMU C 3aKOHOAATENbCTBOM.

-~ Tlepepava nepcoHanbHbIX AaHHbIX PabOTHWKA [OLIKONbHOrO 06pa3oBaTenbHOro
SDEsaeHna BO3MOXHA TOMbKO € cornacua paboTHuka B criy4asx, npsamo NpeAyCcMOTPEHHbIX
Saso=onatenscTBom Poccuiickon ®eanepauun.

38 Tlow nepefave nepcoHanbHbiX AaHHbIX  paboTHuka 3aBeayowmin  J0Y  aomkeH

Sofownats cnegyoume TpebosaHus:
= =e coobulaTh nepcoHanbHbie AaHHble paboTHNKa TPeThbel CTOPOHE Be3 NMMCbMEHHOrO

cornacua paboTHMKA, 3a WCKIIOYEHMEM Chy4Yaes, Koraa aTo HeoBXoaMMO B LEeNnsix

: NDEAYNPEXAEHNA Yrpo3bl XU3HM U 300pOBbI0 paboTHWKA, a Takke B cnydasix,

* YCTaHOBINEHHbIX beaepanbHbiM 3aKOHOM:;

= = coobuwartb nepcoHanbHble JaHHble paboTHMKA B KOMMEPYECKMX Lensx 6es ero
MMCSMEHHOr0 cornacus; :

*  TDEAYyNpeaunTb NWL, Nony4Yatolmx nepcoHarnbHble faHHble paboTHUKA, O TOM, YTO 3TH
S3sHsie MOryT ObiTh MCNONb30BaHbl NULWbL B LENAX, AN KOTOPbIX OHWN COODLLEHbI, ©
Toet08aTh OT 3TUX NUL NOATBEPXKAEHUS TOrO, YTO 9TO Npasuno cobnaeHo. Jluua,
foay<aoume nepcoHanbHble [daHHble paboTHuKa, 00si3aHbl cobnogath  PeXMm
CESDETHOCTM (KOHMMAEHLManbHOCTH). [laHHoe nonoxeHne He pacnpocTpaHAeTcs Ha
O0MmEH  NepcoHanbHbIMM - [aHHbIMW - PabOTHUKOB B  NOPAAKE, YCTAHOBMNEHHOM
TEnepansHbIMN 3aKoOHaAMU,

* §E30ewarte A0CTyNn K NepcoHanbHbiM AaHHbIM PABOTHUKOB TOMLKO chneyuanbHo
ATSTH0MOYEHHBIM NuLam, onpefeneHHbim npukasom no [AOY, npu aTom ykasaHHble
TWLE J0MmKHBI MMETL NPaBO MNosyYaTh TOMBKO Te nepcoHarnbHble AaHHble paboTHUKA,
SST00se HEeoDXOAMMbI ANA BbINONHEHNA KOHKPETHbIX (DYHKLINIA;

*  SE 337038umBaTh MHPOPMALMIO O COCTOSHUK 340P0BbSA PABbOTHMKA, 3a UCKNOYEHUEM
TEX CBSSOeHMd, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTU BbINONHEHUS
D200THMOM TDYAOBON (DYHKLNN;

* E0S82S3Te nepcoHanbHble AaHHble paboTHWKa npeacTaBUTENsM paboTHUKOB B
TOCR4EE yoTasoBneHHoOM TpyAoBbIM KOAEKCOM, W OrpaHuymMBaTth 3Ty WHAOpMaLMIO
TEUSND TEmw nNepcoHanbHbIMKU AAHHBIMKU paboTHWMKA, KOTOpblE HEeoBXoauMbl ANS

DONHESNR YK333HHBIMU NPEACTaBUTENSMUN UX DYHKLNNA.

e nepeaase NepcoHanbHbiX 4aHHbix paboTHUKA (B TOM 4ucne U B KOMMEpPYECKMX

| 32 Npenens AOY saseayiounii 4ETCKAM CafloM He LOMKeH cooblyaTh 3T AaHHble

CTOpose De3 NUCsMEeHHOro cornacus paboTHUKA, 3a UCKITHYEHUEM cnyvaes, kKorga

SE00H0OMMO B USnsX NPEAYNPEexXaeHUs yrposbl KU3HW 1 3[0pOoBbl0 paboTHUKA UNn B

yCTas0EnesHEbIX dheaepanbHbiM 3aKOHOM.

S8 [epenssa  nepcosansHbiX  AaHHbIX  paBoTHUKa B npegenax  AoLWKONbHOro

TENSHOIO  yYpexaeHus  OCYLecTBNSeTCA B COOTBETCTBUM C  NOKaNbHbIMU

TS=HRIMK SKTaMU yHpexneHus.




11 He gonyckaeTca OTBeYaTb Ha BOMPOCHI, CBA3AHHLIE C nepeaaqert NepcoHanbHoOM
somaumn no TenedoHry unu dakcy.
22 Bce mepbl kKoHUAeHUManbHoCTY npu cobope, obpaboTke 1 nepeaayun nepcoHanbHbIX
% COTPYAHUKA PAacnpoCTPaHATCA Kak Ha OymaxHbie, Tak 1 Ha 9NEKTPOHHbIE
2TU3MPOBAHHbIE) HOCUTENW UHPOPMAaLINA.

SopuupoBaHue U BeAeHUe NNYHbIX Aen pa6oTHukos AOY

% Dwss0e aeno paboTHMKA AOLLKONBHOrO 0bpasoBaTe/lbHOMo yHPENAeHns dhopmupyeTcs
Bee w30aHUA NpuKasa o ero npuéme Ha padoTy.

MepsoHaYanbHO B NWYHOE  AEeno  rpynnupyrotcs AOKYMEHTDI, cogepxaiive
ansHble AaHHble paboTHMKa, B NOPSAAKE, OTpaxatoLem npouecc npuéma Ha pabory:

« =assnexve paboTHMKa O Npneme Ha padoTy;

= aHKeTa,

= asTtobuorpadus;

=  XapakTepucTMKa-peKkoMeHAauuns;

«  wOnusA NpukKasa o Npuéme Ha padboTy B AOLLKONbHOE obpasoBaTenbHOE y4pexaeHue,

« pacnucka paboTHuka 00 O3HAKOMNEHWU C [OKyMEeHTamu [0OY, ycTtaHasnueamowumu
nopsnok 06paboTkn nepcoHarnbHbIX AaHHbIX paboTHMKOB, a Takke 06 ero npasax u
05683aHHOCTAX B 3TON obnactu,

« pacnvcka paboTHUKa 06 03HAKOMMEHUM €ro C NokanbHbiMU HOPMATUBHLIMA akTamu
AOWKONBLHOrO 06Pa30BATENBHOIO YHPEXAEHNA; BHYTPEHHSAS ONUCh.

Sce NOKYMEHTbI NNYHOTO Aena noawnsatoTcs B 00NOXKy obpasLa, ycTaHOBMNEHHOTO B
SewonsHOM 0Dpa30BaTENbHOM YYpexXaeHUn; Ha 0Bnoxke AOMmKHbI ObITb haMunnsa, UMs,
SSCTE0 COTPYAHMKA.

L& Nwssomy Aeny NPYUCBanBaeTCsl HOMEP, KOTOPbIA (hMKCUPYETCs B XXypHane y4eTa NNYHbIX
== Homep NVYHOro Aena COTPyAHWKa AETCKOro caja NpoCTaBffeTcs B BEPXHEM neBom
Iy 0DnoXxkn aena.

¥ aaxeTe B NWYHOM Aene npukneusaetcs goTorpadua paboTHWKa (6e3 ronoBHOro
bop=) @opmara 3x4. :

2 nwurom aene pabortHuka [OY BedeTca BHYTPEHHAA Onuch, Kyaa 3aHOCATCA

seomanus BCEX NOALMTHIX AOKYMEHTOB, AaTta WX BKOYEHWA B AEN0, KOMMHECTBO
o= 2 TaKe AaTa W3BATMUA AOKYMeHTa u3 Jena C ykasaHnem nuvua, W3bABLLETO

=T ¥ NPUYMHY U3LATMA. B criydae BPEMEHHOro U3bATUA AOKYMEHTa BMECTO HEro
seeTes NUCT-3aMEHUTENb. M3baTue AOKYMEHTOB U3 JIMYHOrO Aena npousBoAnTCA
2n=HO C  paspelleHvs  3aBegylowero  AoLUKONbHbLIM obpasoBaTenbHbIM
swmeewen BHYTPEHHAS ONWCb NOAMWCLIBAETCH AENONpOoM3BOAUTENEM, C yKasaHVeMm
| SDCT38NEHNUA.
Boe mowyMeHTbl, NOCTynawlie B NUYHOE Aeno, pacnonaratoTes B XPOHONOMUYECKOM

e sonycxaeTcs BKYATh B NUYHOE AEN0o AOKYMEHTbl BTOPOCTENEHHOrO 3HaYeHWs,
= spemenHbie (0o 10 neT) CpokM XxpaHehusa, Hanpumep, cnpaskn € MecTa
STeCTES O COCTORHWU 300POBbSA, O CEMENHOM NONOXEHUN U T.N.
JcTe.  DOKYMEHTOB, MNOALWMTBIX B NMYHOE  Aeno  paboTHuka  AOLIKONbHOrO
BOESTENSH0N0 YHPEXAEHNA, HYMEPYIOTCS.
SueTa SENSSTC8 OCHOBHbLIM AOKYMEHTOM NWYHOro Aena, npeacraBnsatolnm cobon
s monpocOs O Ovorpauyecksx  AaHHbiX  COTPyAHWKa, ero  obpasosaHuw,
=woi paboTe C© Havana TPYAOBOM AEATeNbHOCTU, CEMENHOM MONOXEHWW, mecTe
S WO NDOXMBAHMA W T.N. AHKETa 3anonHaeTca paboTHUKOM CaMOCTOATENbHO Mpw
sy NDWEMa Ha paboTy B OLLKONbHOE 0bpasoBaTenbHOe yYpexaeHne.
Y Do 3anonsesnn aHKeTbl PAaOOTHNK OSDKEH 3aN0NHATL BCE €€ rpadbl, Ha BCe BONPOCHI
: Sonese OTBETHI. HE A0NyckaTh WCNPaBNeHWA Wnn 3avepkuBaHnd, NPOYEpKOB,
‘ & CTDOrOM COOTBETCTBMM C 3aNUCAMKW, KOTOpble COAEpPXaTtcs B €ro JIN4HbIX
or2x OTpuuaTensHbie OTBEThI B rpadax aHKeTbl 3anuchbiBalTCs Oe3 NoBTOpeHUs




2 [lpn 3anonHeHwu rpadobl «OBpasoBaHue» cneayeT NPUMEHsSITb  CheayloLlime
VDOBKW B 3aBUCUMOCTU OT TOrQ, Kakon JIOKYMEHT MMEEeTCcs Y paboTHUKA:

=  sBbiClLLEEY;

*  WHENOSHOE BhiCLUEEY:

= scpeaHee cneunanbHoey;

= WHENoONHoEe cpeaHee.

72 B rpache «bnuxaniune poACTBEHHUKUY NEPEYUCNSIOTCA BCE HMeHbl CeMbU paboTHUKA

-1 C yxasaHvem cTeneHun pojcTBa (oTeu, MaTb, MYX, XXEHa, CbiH, [0Yb, poAHble BpaT n

STDa). nanee nepevncnarTcs Bnuskue pPoACTBEHHUKW, MPOXMBAKLIME COBMECTHO C

DOTHMKOM. YKa3bIBAKTCA amMunns, UM, OTYECTBO WM AaTa POXAEHUA KaXaoro yneHa

£ B rpabe «BeinonHaemas pabota ¢ Havana TPyAOBOW AEATENbHOCTU» OTPaXKatoTCA

=2=-us 0 paboTe B CTPOrom COOTBETCTBMM C 3anvCsMU B TPYAOBOW KHMXKE. B Tpygosyto

SSTENSHOCTb  HEe  BKYaeTca  Bpems yyebbl B obuweobpasoBaTenbHbiX — LUKONAXx,

JTECCMOHANBHO-TEXHUYECKUX 1 APYrUX NPUPAaBHEHHbIX K HUM y4ebHbix 3aBegeHusx. Bee

¥ NPOM3BOAATCA B XPOHONOMMYECKOM NOPSIAKE.

'S AsxeTa noAnuchbiBaeTCs NULOM, NPpUHUMaeMbiM Ha paboTy, 1 Aenonpou3BoaUTENEM

J_w0neHOro 0bpasoBaTENbHOIO YYPEXAEHUS MOCNE CBEPKU CBEAEHWN, 3aHECEHHbIX B

SWETY C COOTBETCTBYOLUMMU AOKYMEHTAMMN N 3aBEPSETCS NeYaThlo.

TS AsTobuorpacvst - [JOKYMEHT, COAepKalluii OnucaHWe B  XPOHOMOTNYECKON

JCNE008aTENBHOCTM OCHOBHbIX 3TaNoOB XU3HW W AEATENbHOCTM NpuHUmaemoro B [OY

=0CTsmka. AeToOmorpadpus cocTaBnseTcs B NpPowW3BONbHOW opme, Ge3 nomapok U

CRDSsNeHUN. »

77 OcHo8HblE MOMEHTbI, KOTOPbIE A0MKHbI ObiTh OCBELLEHbI B aBTobUOrpaduun:

=  DaMunus, UMS, OTYECTBO;

= SMCN0. MECAL U rof POXAEHMS,

= nonysedHoe obpasoBaHue (rae, korfda, B Kakux yq4eOHbIX 3aBEAEHUsX, MO Kakow

CReuUnanbHOCTW),

* Bpewms Havana TpyAOBOW AESATENbHOCTY,

*  Dpw-MHbl Nepexoa Ha Apyroe mecto paboThbl;

*  OTHOWEHMWE K BOMHCKON 006583aHHOCTM, BOMHCKOE 3BaHUE;

*  HEnwHne NPaBUTENbCTBEHHbLIX HArpagd, NOOLWPEHUN;

CES0EHMA O CEMENHOM NONOXEHUN N DNN3KNX POACTBEHHUKAX;

S=7a cocTasneHns astobrorpadumn n nuyHas NoANMCb COCTaBNAEMOrO.

SETooworpadua, coctasnedHas npu npueme B JOY, He NOANEXUT KOPPEKTUPOBKE.

| SE00H04MMOCTM  BHECEHUS W3MEHEHWA WUnu  JONOSHEHWA, OHU PUKCUPYIOTCS Ha
SW nwcTe, noAnucbiBalTCA pabOTHUKOM C ykasaHMem AaTtbl M npuoblialoTcs K

=ow asTobuorpachun. B cnyvae Oonblunx M3MEHEHWUI Buorpaduyecknx AaHHbIX

@ OT Hero MoOXeT ObITh 3aTpeboBaHa obHoBNEeHHas aBToGuorpadums.

SETofworpacdusa He  3aBepsaeTcs  NOANUCAMW  3aBEAYIOLLEro  JOLIKOMbHbIM

SI0ESTENesRIM YYPEXAEHNEM NN NEYaThIO.

. "0oww nokymeHTOB 00 oOpasoBaHUW  3aBEPAOTCH  NWYHOW  NOANUCHEO

DOWSSCoMTENS NOCNe CBEPKN UX C NOANMHHUKAMW [OKYMEHTOB.

2% eee0e 2200 BE8ETCH HA NPOTAXEHUU BCEl TPYA0BOW AESTENBHOCTY paboTtHuka OY.

) SRS ES0CMMsIiE B NTWYHOE N0, AOMKHbI ObiTh NOATBEPXKAEHBI COOTBETCTBYOLLIMMM

SESONDoNIS0aNTENE NPUHMMAET OT NPUHUMAEMOro Ha paboTy paBoTHIKa AOKYMEHTbI,
SUSET TOO=0Ty MX 3an0fIHEeHWMA U NPaBUNBHOCTb  yKa3biBAEMbIX CBEAEHUA B
TLTEMN © NDEABSENEHHLIMU UM AOKYMEHTaMU.

4

L

T ® Xpasesne NepPCcoHanbHbIX AaHHbIX PaBOTHUKOB

Sesss= pena B KOTOPBIX XPAHSITCS NepcoHanbHble AaHHble paboTHukos OV,
IT0E owymesTamn « AN\ BHYTPEHHENO NONb30BAHUAY.

SWSS0E 2EN0 DETUCTDUPYETCS, O YEM BHOCWTCS 3annck B «XKypHan yuéTa NnuyHbIX 4en».



=0 conepxuT cneaytoume rpadbl:

MOORAKOBbLIN HOMEP NUYHOro Aena,

Sawnnna, UMS, 0THECTBO PaboTHMKA AOLLKONBHOTO 06pa3zoBaTENbHOIO y4penaeHus,
2272 NOCTAHOBKM Aena Ha yuerT,

Za72 CHATWSA Aena c ydera.
| Dessie flena pacnonaraioTcs B NOPAAKE COTNAcHo ux Homepam nubo B andasnTHOM

- Nocne yBoNbHEHUA paboTHUKA AOLLKONBHOTO 0bpa3oBaTenbHOro y4pexaeHnsa B Tm4Hoe

W =-0CHTCS COOTBETCTBYIOLME AOKYMEHTbI (3asiBNeHne O pacTOPXEeHWN TPYAOBOro

o= KOMMS\  Mpukasa O pacTopxeHun  TpyAoBOro JloroBopa), CcocTaBnseTca

e=TEnsHaR ONUCh, CaMO JIMYHOE AeNno 0hopMANseTcs 1 nepeaaeTcs ANa XpaHeHus.

. Dwesmie fena COTPYAHWKOB, YBOMEHHbIX W3 AOY, xpaHATcs B apxuse AOLUKONbHOTO

=a0saTENLHOMO YYpeXAeHus B andaBuTHOM NOPSAKE.

§ B monyckaeTcs:

« coobuwath nepcoHanbHble AaHHbie paboTHWKa TpeTbeil CTopoHe ©e3 NUCbMEHHOro
cornacus paboTHMKA, 3a WCKNIoYeHueMm crny4aes, koraa 3To HeobxoaMMo B Lensax
fpenyNPeXAEeHUa yrpo3bl KW3HW 1 340POBbLIO paboTHuka, a Takke B cnydasX,
YCT2HOBNEHHbIX 3aKOHOAATENbCTBOM Poccuickon ®eaepaunu;

= coobuiaTh NEpcoHanbHbie AaHHbIE paboTHVWKA B KOMMEPYECKUX Lensax Bes ero
PWICEMEHHOIO cornacus; ‘

= 3anpawmBaTb WHGOPMALMIO O COCTOAHWMU 3A0POBLA paboTHUKa AeTckoro caja, 3a
posrOYeHMEM Tex CBEAEHW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW
senonHeHs paboTHUKOM TPyA0BOW yHKLNN.

» Doctyn K nNepcoHanbHbiM  AaHHbBIM pabOTHUKOB paspeLllaeTcs TOMbKO CcrneunanbHo

SoseHHBIM NULaM, Npyu 3TOM yKasaHHble nuua [OMKHbI NMETk NPaeo nony4artb

3 72 nepcoHanbHble JaHHble paboTHUKa OV, koTopble HeobxoAWMbl ANA BbINONMHEHNA

pETHeX DYHKUNA.

Sce wepsl KOHPUAEHLUMANLHOCTU Npu ydeTe U XpaHeHun nepcoHanbHbIX AaHHbIX

2 pacnpocTpaHsalTCcs  Kak  Ha BymaxkHble, Tak U Ha  3MNEKTPOHHbIE
TMINDOBAHHbBIE) HOCUTENW UH(bOPMAaLIUK.

Moaeesme NepcoHanbHbiX AaHHbBIX AO/KHO NPOUCXOANTD B nopsAake, NCKNYatoLem nx

W X HENPaBoMepHOEe UCNOMb30BAHKE.

% NepcoHanbHbIM AaHHbLIM PaBOTHUKOB Aoy.

RmesmiA 4OCTYN (AOCTYN BHYTPY AOLLKONBHOTO 06pa3oBaTeNbHOMO yYPENKAEHNA).

. Tpeso nocTyna K nepcoHasibHbIM AaHHbIM paboTHuka AOY nmeroT:

Depewens  NUU,  UMeloWmUx  AoCTyn K NepcoHanbHbLIM [laHHbIM  pabOTHUKOB,
"o NDWKA30M 3aBeayHoLlero n NMCbMeHHOro obsizaTensCTBa O HEepasrnaweHnu

“eax NaHHbIX PabOTHUKOB.

- # gocTyn.

% wwcoy maccoBbix noTpebutenein nepcoHasibHbIX  AaHHbIX BHE [OLIKONbHOIO
SECeSOr0 YHPEXAEHUA MOXHO OTHECTU rocyapCTBeHHbIE W HerocyfapCTBeHHble

S CTRYKTYPbI.
f BEmsope0-SOHTPONbHbLIE OpraHbl UMEHoT [OCTYN K WMHdopMaLuu Tonbko B cdepe

Swss.umt B KOTOPbIE COTPYAHUK MOXET OCYLIECTBNATE NEPEYNCNEHNA AEHENKHDBIX
{cTpaxosbie KOMnNaHuu, HEerocyapcTBeHHbIe NEHCUOHHbIE doHAbI,
] Soeseie OPrasM3alUM, KPEAWTHBIE YYPEXAEHWs), MOryT nony4nte A0CTYN K
- s nassena pADOTHMKA TOMBKO B CNy4ae ero NCbMEHHOTo paspelleHns.

Ege =2 NepCoHanbHbIX AaHHbIX COTPYAHMKA [OY apyrum opraHusaumsam.
SEseccews O paborTalleMm  COTPYAHWKE  win yxXe yBONEHHOM  MOTyT ObITb
SpesocTaEness! ApYrov opraHnsauyun TOnkko C MMCbMEHHOro 3anpoca Ha bnaHke

 @prSas3aum.  C npunoXexHuem  Konuu HOTapuanbHO 3aBEPEHHOrO 3adaBNeHnA

pabo T3




mepcoHanbHble AaHHble paboTHuka aAeTckoro cafa MoryT BbiTh NpeaocTaBnNeHbl
. @oaCTBEHHMKAM UNU YNEeHaM ero CeMbU TONbKO C NNCbMEHHOTO PaspeLLeHna camoro
. ©oTpyAHVKa.
& cnydae passofda ObiBwias cynpyra (cynpyr) umetoT npaso 0OpaTUThCA B
SouwonbHoe 0Bpa3oBaTENbHOE YUYpexXaeHne C NUCbMEHHbIM 3anpocoM O pasmepe
~ 320200THOW NNaThbl COTPy/AHKKa Des ero cornacua (YK P®).

Y nepcoHasbHbIX AaHHbIX PabOTHUKOB 0oy.
las ¢TPO30i MU OMACHOCTLIO YTPaThl NEPCOHaNbHbBIX AaHHbBIX NOHUMAaETCH eAVMHNYHOEe
=KCHOE, peanbHoe UMK NoTEeHLNanbHoe, akTWBHOE WNK NaccuBHOE NposAB/ieHNe
L eHHbIX BO3MOXHOCTEN BHELLUHUX UM BHYTPEHHUX UCTOYHMKOB Yrpo3bl CO3AaBaTh
—ousTHble  CcOBbLITMS,  OkasbiBaTb  AecTabunusvpyloujee  Bo3dedcTsne  Ha
SSMy0 MHOPMaLIMKO.
% yrpo3bl NtoObIM MHMOPMAaLMOHHBIM pecypcam CO3AatT CTUXUNHbIE 6eacTBuUs,
swansHbIE CUTYaUUU, TEPPOPUCTUHECKUE AENCTBUSA, aBapun TEXHWYECKNX CPEACTB 1
ces3n, Apyrue OoDbEeKTMBHble ODOCTOATENHCTBA, a TaKkKe 3auHTepecoBaHHbIe W
~TepecoBaHHble B BOSHUKHOBEHWW Yrpo3bl NuLia.
2273 NepcoHanbHbIX AaHHbIX NPeAcTaBnseT cobon XecTko pernameHTUpoBaHHbI U1
: = CxM-TEXHOMOMMYECKUI NPOLECC, Npeaynpexaarlnin HapyleHue [0CTynHOCTW,
“=wocTW. NOCTOBEPHOCTU 1 KOH(PUAEHUMANbHOCTW NEepcoHanbHbIX  AaHHbIX U, B
cueTe. obecneunBarolLnil 4OCTaTOuHO HaaexHyto BesonacHoCTb nHpopmauun B
o=  yNPaBNEHYEecKkoM W NPOW3BOACTBEHHOW  AEATENbHOCTW  AOLUKONMBHOTO
STENBHOMO YYPEXAEHNA.
2 NepcoHanbHbIX AaHHbIX paboTHMKA OT HENPaBOMEPHOTO UX UCMONb30BAHUA NI
sonwHa ObiTeb obecneveHa 3aseayloLinM [OY 3a cyeT CpeAcTB [AOLUKOMNbHOro
STENEHOTO YUPEXAEHUA B MOPSAKE, YCTAHOBNEHHOM thefepalnbHbiMU 3akoHaMu.
BeympenHsasa 3awuma”.
 DeosHsM BUHOBHUKOM HECaHKLIMOHUMPOBAHHOroO A0CTyna K nNepcoHanbHbiM AaHHBIM
. «2x npaswuno, nepcoHan, pabortawwmin ¢ AOoKymeHTamu u Dasamu OaHHbIX.
e T2uns OOCTyNa nepcoHana K KoHduAeHuUmanbHblM CBEAEHWSAM, AOKyMEHTaMm W
S=eesix BXOAMT B UNUCO OCHOBHbIX HanpaeneHui OpraHn3aLMoHHON 3aLyuThl
¥ NpeaHasHaveHa AN pasrpaHuYeHns NOTHOMOYNA MEXAY agMUHUCTpaLmen
2341 AOLUKONbHOro 06pas3oBaTenbHOro yYpexaeHna.
0 oOecneyeHns BHYTPEeHHEN 3allnTbl NepcoHasnbHbiX AaHHbIX paboTHukos [10Y
o coBnraaTh PAA Mep:
- —epe W pernameHtauuws  coctasa  paboTHUKOB,  (PYHKLMOHANbHbIE
SCTH KOTOPbIX TPEBYIOT KOHPUAEHLMANbHBIX 3HAHW;
w3bupartenbHoe 1 obocHOBaHHOE pacnpedeneHne  AOKyMEHTOB 1
Summ Mexay paboTHUKaMu AEeTCKoro caaa;
ansH0e pasmelleHne pabounx mect pabOTHUKOB, MPW KOTOPOM MCKMOHanock
= TDONLHOE UCNONb30BaHNe 3alluLLiaeMon nHpopmaLumy,
£200THUKOM  [JOLLKONbHOrO  00pasoBaTenbHOro  y4pexaeHns TpeboBaHun
S METOANYECKNX [IOKYMEHTOB NO 3aliuTe WHpOpMauun n coxpaHeHumn

1

- L=0fX0AUMbIX YCINIOBWIA B NOMELLEHNN AN paboTbl C KOHMUASHUMANbHLIMU
— i » Bazamu [laHHbIX;
= ¥ pernameHTauns coctasa paboTHUKOB, MMeLMX npaso AocTyna
& DoMEweHne, B KOTOPOM HaxoAUTCA BbiYMCNNUTENbHAA TEXHUKA,

= NODPAAKA YHUYTOXEHUS nHdopmaumm,

ewes0e BbISBMEHVE HapyleHns TpeOoBaHui paspelunTensHon CUCTeMbl
2 paboTHUKaMU,

mena  MOryT  BbiaBaTbCs  AENONPOU3BOAMTENIO  (CeKpeTapto) TONbKO
Sowme J0Y ¥ B UCKTIOYMTENBHBIX Cy4Yaax, No NMUCbMEHHOMY PaspeLIeHnio
=0 OeTCKMM  CafloM, - PYKOBOAWUTENO CTPYKTYPHOrO NoApasAeneHuns




(HanpumMep, Npu NOAroTOBKE MaTtepmanos Ans arrectaumm paboTHMKa).
3aumTa NnepcoHanbHbIX AaHHbIX COTPYAHMKA HA 3NEKTPOHHbIX HOCUTENSIX.

TETM. coziepallue nepcoHanbHele AaHHble COTPYAHWKA, AOMKHbI OblTb 3aWMLLEHbI
=M KOTOpbIM coobLaeTca pPyKOBOAMTENK CNyxObl ynpaBneHus nepcoHanom wu
2auTEeN0 CNyX0bl MHOOPMALMOHHbLIX TEXHOMNOMNIA.

SLWHASA 3awuma”
floag  NoOCTOpOHHWUM  NuULOM  NoHMMaeTcs  nwboe nuuUo, He  umerllee
WENCTBEHHOIO OTHOWEHMSA K gesatenbHocTn [1OY, nocetutenun, paboTHUKM ApPYyrux
33LUMOHHbIX CTPYKTYyp. [lOCTOpOHHME nuua He [OMMKHblI 3HaTh pacnpepeneHve
paboyne npouecchbl, TEeXHONMOrMK COCTaBNeHUs, OMOPMMEHUs, BeAEHUA W
% [JOKYMEHTOB, NWU4YHbIX Aen u paboynx maTepuanoB y Aenonpou3BoOAUTENS
3pA).
_ns obecneyYyeHns BHELUHEeWN 3aliiTbl NepcoHanbHbIX AaHHbIX coTpyaHuko [AOY
soovmo cobnoaath psa mep:

MOPALAOK NpUemMa, ydeTa 1 KOHTPONS AeATeNnbHOCTU NoceTuTenen,

MOPAA0K  OXpaHbl  TeppuTopuu, 34aHnn " NOMEeLEHNN  AOLLKOMbHOro

00pa30BaTENbHOrO yYpexaeHus;

Tpef0BaHNa K 3amnTe nHopmaumn Npu NHTEPBLIONPOBAHUN 1 coDece0BaHUAX.

= Mwua, CBA3aHHble C NosnyvYeHnem, obpaboTKoM 1 3alMTON NEePCOHanbHbIX AaHHbIX,

noanucaTk 0683aTenbCTBO O HEpasrnalleHnn nepcoHanbHbiX AaHHbIX paboOTHUKOB

010 0DpPas3oBaTENLHOIO YYPEXAEHUSA.

JME MEp 3alMTbhl NEepcoHanbHbIX AaHHbIX, YCTAHOBNEHHbIX 3aKOHOAATENbLCTBOM

Deaepaymm, 3aBeyloLnn AOLKONbHbIM 00pa3oBaTeNbHbIM YYpexaeHuem, a

DYAHWKM MOTYT BblpabaThiBaTb COBMECTHbIE MEPbI 3aLUNThl NEPCOHANbHbIX AaHHbIX

» oBasaHHocTM paboTHukor [10Y no 3awurte Ux nepcoHasnbHbIX AAHHbIX.

Jennesme npas paboTHWKa, pernameHTUpYrLLMX 3alyuTy €ero nepcoHanbHbIX

lﬁecne&meaer COXPaHHOCTbL MONHOM M TOMHOM MH(POPMALINMKN O HEM.

AOMKHbI ObITh O3HAKOMIEHbI NOA PacnucKky ¢ AOKYMEHTamMu AOLUKONbHOro

=NeHOMO YYpexaeHns, ycTaHaBnmBaoLwmMn nopsiaok obpaboTkn nepcoHanbHbIX

SOTHMKOB, a Takke 00 nx npaBax n 06si3aHHOCTAX B 9TOM obnactu.

AOLUKONbHOro 0bpasoBaTenbHOro yypexaeHus obasyetca npefocTtaBnsTh

= NaHHble, COOTBETCTBYIOLUME AENCTBUTENBHOCTY.

MMEET Npaso:.

0 uHMOPMaLMO O CBOUX NEPCOHANbHbLIX AAaHHbIX 1 0BpaboTKe 3TUX AAHHbIX;

“0ro BecnnaTtHoro A0CTyna K CBOVM NepcoHanbHbIM AaHHbIM, BKIOYAA NpasBo
sHMe  Konun  nobon  3anuck,  codepkallen nepcoHalibHble  AaHHble

2. 33 WCKIKYEHMEM chnyvaeB, MpPefyCMOTPEHHbIX 3aKOHOAATENbCTBOM
o ©eaepaumn,

SREnNeHne CBOUX NpeAcTaBuTenen AN 3aluThbl CBOUX NEPCOHANbHbIX AAHHbIX;

¥ OTHOCALLMMCA K HEMY MEAWULIMHCKUM [aHHbIM C NOMOLLLIO MEAULMHCKOro

2 No cBoeMy Bhibopy;

WCENOHUTL UM UCNPaBUTb HEBEPHbIE UMW HEMNONHbIE NepCoHanbHble

2 Tawwe AaHHble, obpaboTaHHble ¢ HapyLleHnem TpeboBaHuii;

= sasenywoulero [OY MCKNOYUTL MW UCNpPaBUTb NEPCOoHanbHbIe AaHHbIE

WMEEST NpaBo 3asABMTb B NMUCbMEHHOW opme 3aBefylouieMy O CBOEM

C COOTBETCTBYIOLWMM 0O0OCHOBaAHMEM Takoro Hecornacus;

AaxHble OLEHOYHOro xapakrepa paboTHWMK AeTCKoro caga umeer

80 0N0SswTs 33ABNEHNEM, BbIPaXatoLLMM ero CODCTBEHHYIO TOYKY 3pPEHNS,

' WISELLEHNA 3aBe/lyoLIMM AETCKUM cafiloM BCEX NUL, KOTOPbIM paHee bbinu

| MESEDHLIE UNN HENONHbIE NepcoHarnbHble AaHHble paboTHuka, 0o Bcex

=% B HUX UCKITIOYEHNAX, NCNPaBNEHUAX NN A4ONONHEHUSIX;

2 cyae nwbble HenpaBoMepHble AencTBuMiA  unu  6es3nencTeus




3aBeAylLLEro [OLUKONbHLIM 0DP330B3TENsHLIM yUDENASHMEM NpDe 00pabote ©

3aLMTe ero NepPCoOHanNbHLIX AaHHBIX
B uensax ofecneyerHus [A0CTOBEDHOCTM NEPCOHANBHLIX Aanssix padoTsmm NOY

3aHbl:
npu odopmnexsun Ha paboTy NPeacTasnsTh AOCTOBEPHLIE CBEASHMS B NOPRAKE M

00bEME, npeaycMOTPEHHOM HacToswmum [lonoXeHneM W 33aKOHOAATENSCTEOM
Poccumnckon ®eagepauuu;
* B Clflydae W3MEHEHMs1 CBOUX MNEepCoHanbHbIX AAHHbIX,
3aBefymoLlemy geTckum cagom B Tedenune 10 gHen.
5. PaboTtHukn ctaBaT 3aseaytollero OY B M3BECTHOCTb 00 M3MEHEHUN (DaMUNnKN, UMEHMN,
MecTBa, [aTbl POXAEHUSA, YTO NoNyvaeT OTpaXKeHwe B TPYyAOBOW KHUXKKE Ha OCHOBaHMMU
[CTaBNEHHbIX [OKYMEHTOB. [1pn HEeobXoANMOCTN N3MEHAIOTCA AaHHble 06 obpasoBaHuu,
deccum, cneunanbHOCTHN, NPUCBOEHUN HOBOrO paspsaa u np.
7. B uensix 3awWmTbl YAaCTHOW KWU3HWU, NUYHON N CEMENHON TaWlHbl PabOTHUKN HE OOMMKHbI
a3bIBaThCA OT CBOEro npasa Ha 0b6paboTKy NepCcoHarbHbIX AAHHbIX TOMbKO C UX COrnacus,
KONbKY 3TO MOXET NOBNeYb NPUYNHEHNE MOpanbHOIo, MaTepuanbHOro Bpeaa.

coobwate 0O 3TOM

OTBEeTCTBEHHOCThL 3a pasrnaileHue KoOHpuaeHLMansHON HopMaLUmn, CBA3aHHON C
PCOHaNbHbLIMU AAHHbLIMW.
1. [lepcoHarnebHass omeemcmeeHHOCMb - OAHO W3 (NaBHbiX TPeOOBAHUN K opraHusauuu
YHKLUMOHMPOBAHUSA CUCTEMbl 3aLLMTbl NepcoHanbHOW WHpopMaumn un obsasaTensHoe
cnosue obecneveHns apPEKTNBHOCTN 3TON CUCTEMbI.
2. 3awwuta npaB paboTHWKa, YCTAHOBMNEHHbLIX 3akoHoAaTenbCcTBOM PO un HacToAwmm
NOXEHWEM,  OCYLLEeCTBNSeTCs CyAOM B LENAX NPeceyYeHus  HenpaBoOMEepHOro
NoNb30BaHUA NePCOHanbHbIX AaHHbIX PaboTHMKA, BOCCTAHOBMNEHUA HApYLUEHHbIX Npas u
3MELLIEeHUA NPUYMHEHHOTO yuepba, B TOM Yncne MopanbHOro Bpeaa.
3. Kaxgbln COTPYAHWK AOLLKONBbHOro 0bpasoBaTenbHOro yyYpexxaeHusa, nonyvawoowmm Ans
00Tbl  KOHUAEHUMANbHbIA  JOKYMEHT, HECEeT eAVMHONWYHYK OTBETCTBEHHOCTb 3a
XPaHHOCTb HOCUTENS N KOHMPUAEHUNANBHOCTL MHhOpMaLMK.
= 4. Jlnua, BUHOBHbIE B HApyLLUEHUN HOPM, perynupyroLmx nonyvyexdme, obpaboTky 1 3awury
TEPCOHANbHbIX  [aHHbiX paboTHWKA, HEeCyT AUCLUUNNNHAPHYD, aAMUHUCTPaTUBHYIO,
TDaXAAaHCKO-NPaBOBYO UNU YITONOBHYK OTBETCTBEHHOCTb B COOTBETCTBUN C (peepanbHbiMu
koHamn Poccuiickon Pepgepauun.
5. 3a HeWCnonHeHwe unNu HeHaanexailee ucnonHeHne paboTHUKOM MO ero BUHe
3NOXEHHbIX HAa HEro 06sA3aHHOCTEN NO COBNIAEHNIO YCTAHOBNEHHOrO nopaaka paboTbl co
efeHVAMY  KOHUAEHUManbHOro xapaktepa 3asegytowmn [JOY Bnpase nNpuMeHsATb
welyCMOTpeHHble TpyAoBbIM KOAEKCOM AUCUMNNNHAPHbIE B3bICKAHUS.
6. [lo/mKHOCTHbIE NuLa, B 0693aHHOCTE KOTOPbIX BXOAUT BeAeHWEe NepcoHasnbHbIX AaHHbIX
TpyAHWKa, 0ba3aHbl 00ecneynTb KaxkgoMy BO3MOXHOCTb O3HAKOMMNEHUS C AOKYMEHTaMU 1
arepvianamun, HenocpeacTBEHHO 3aTparvBaroLnumm ero npasa U cBobodbl, ecrnn MHoe He
T0eyCMOTPEHO 3aKOHOM. HernpaBoMeEpHbIN 0Tkaz B nNpefaocTaBneHun cobpaHHbiX B
TAHOBNEHHOM Mopsiake [AOKYMEHTOB, NMOO HeCBOEBPEMEHHOEe NpeaoCTaBneHne Takux
OKYMEHTOB UMW UHOW UHGOPMaLMKM B Cnyyasx, nNpefycMoTPeHHbIX 3akoHoM, nubo
JpefloCTaBNeHNne HENOMHOW UNKN 3aBEAOMO NOXHOW MHOopMaunn - BNeYeT HanoxeHne Ha
JOJDKHOCTHbIX NUL aAMUHUCTPATUBHOIO LWTpada B pasmepe, onpegensemom Kogekcom o6
2OMVHUCTPATUBHBIX NPaBOHaPYLLUEHNAX.
= 7. B cootsercTBum ¢ ['paxaaHCKMmM KOAEKCOM NLA, HE3aKOHHBIMW MEeTOAaMU MONy4YnBLLNE
wHOPMaLIMIO, COCTaBNRKLWY CNYyXeDHYK TanHy, 005i3aHbl BO3MECTUTb MPUYUHEHHbIE
YObITKN, NpuYem Takas xe 0083aHHOCTL Bo3naraeTca 1 Ha paboTHUKOB.
= 8. YronosHaa OTBETCTBEHHOCTL 3a HapyLUEHWe HEeNnpUKOCHOBEHHOCTW YacTHOW KWU3HWU (B
TOM YUCNE HE3AKOHHOE CoDMpanHme unn pacnpocTpaHeHne CBeAEeHUA 0 YaCTHOM XU3HK nuua,
COCTaBNAOLIErO €ro NuuHYo Wnu CeEMENHYK TanHy, De3 ero cornacusi), HenpaBoOMEPHbIN
ZOCTYN K OXPAHAESMOM 33K0HOM KOMNLKTEPHON WHMOPMaUUKU, HENPABOMEPHbIN OTKa3 B
T0€0CTaBMEHNN CODParHuix 8 YCT2HOBNEHHOM NOPSAAKE JOKYMEHTOB U CBEAEHWUIA (eCnu 3Tu

V4



LA S im

s Ol - SEa e ca ol ens

s o BE e Shae

- 'm_‘_ N e . B T

HWUA NPUYNHWUNY BPER NPABaM ¥ 33KOHHbLIM MHTEPECAM rPaXAaH), COBEPLUEHHbIE NULIOM C
ONb30BAHWEM CBOETO CNyxeDHOrO MNOMNOXEHWs HakasbiBaeTcs wrpacgom, nubo
LLIEHNEM NnpaBa 3aHMMATb ONpPeAeneHHble AOMKHOCTU WUNKU 3aHMMaTLCA OnpefeneHHon
ATENbHOCTbLIO, NMOO apecTtom B cooTeeTcTBUM ¢ YK Poccuiickon @eaepauum.
. HenpaBomepHOCTs AERSTENBHOCTM OPraloB rocy1apCTBEHHOW BNAcTU U OpraHu3aumi no
Py W MCNONb30BaHMK NEPCOHAamNbHbIX AAHHbIX MOXET ObiTb yCTaHOBNEHa B cyaedHoMm
PSAKE.

. 3aKNYUTENBHBLIE NOMOXEHUS.
1. Hactoswee [lonoxeHue SABNSETCA nNokanbHbIM HOpMaTWBHbIM aktom [AOY.
nHumaetcs Ha OBwem cobpaHun paboTHWMKOB, cornacosbiBaeTcsi € [1podCo3HbIM
MUTETOM W yTBepxaaeTcs (NMbo BBOAUTCA B [AEWCTBUE) MPUKA3OM 3aBEAYHOLIETD
LLIKOMbHbIM 0BpasoBaTenbHbIM yYpPEXAEHUEM.
0.2. Bce nameHexwus 1 A0NONHEHUSA, BHOCUMbIE B HacTosulee [lonoxeHne, opopMnsaoTcs 8
UCbMEHHON opMe B COOTBETCTBMM AENCTBYKOLMM 3aKkoHoAaTenbCTBOM Poccunckon
eaepauun.
0.3. MNonoxeHne NPUHUMAETCS Ha HEONpeAeneHHbIn CPOoK. VISMEeHEHMA W OONOMHEeHUs K
ONOXEHWID NPUHUMAKTCS B nopsake, npegycmoTperHom n.10.1. HacTosawero NonoxeHus.
0.4. Nocne npuHsTUS [lonoxeHus (MNU U3MEHEHWA 1 AONONHEHUN OTAENbHbLIX NYHKTOB U
a3fenos) B HOBOW pefakumu npeablaylias peAakums asToMmaTUYecky yTpadusaeT cuny.




